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PROFORMA-II 

 

PROFORMA FOR SUBMISSION OF PROPOSALS FOR RELEASE OF 

GRANT-IN-AID FOR EXISTING PUBLIC LIBRARIES BEING RUN BY 

NGOs 

 

1 Name of the NGO :  

(i) Address of the NGO :  

(ii) Telephone No. :  

(iii) Whether Registered under Societies Act, 

1860, if yes, Registration No. 

  

(iv) Registration No. :  

2 Particulars of the installment 1
st
 or 2

nd
  :  

3 Quantum of Grant-in-Aid applied for 

(break up will strictly follow the 

instructions given in the Pattern of 

assistance approved by the finance 

department) 

:  

(i) Honorarium to the staff :  

(ii) Furniture/Fixture :  

(iii) Newspaper & Magazine :  

(iv) Other expenditure :  

(v) No. of Books already available :  

(vi) List of Newspapers and Magazines 

already subscribed 

:  

(vii) Detail of Staff :  

(viii) Details of the Furniture available with 

the NGO 

:  

4 Documents/Certificate required as per 

Pattern of assistance. 

:  

(i) Progress Report :  

(ii) No. of Visitors/Readers(Monthly) :  
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(iii) Utilization Certificate for the previous 

year in GFR 19A 

:  

(iv) Expenditure incurred on libraries in 

previous financial years 

(a) Total 

(b) (b) NGOs own contribution 

(c) GIA contribution 

:  

(v) Audited statements of accounts for 

releases upto previous year 

:  

(vi) Unspent balances upto last year’s 

releases 

:  

(vii) Whether unspent balance has already 

been adjusted/credit yet to be adjusted  

  

(viii) Observation of audit upto the last year :  

(ix) Comments of Grantee-institution on 

audit observations 

:  

5. Up-to-date expenditure incurred during 

this year, with details. 

:  

6. Remarks :  

 

 Note: The Financial breakup will follow the guide linens prescribed in the 

Pattern of Assistance approved by the Finance Department. 

 

 

 

………………………………………………….. 

Signat ure and Stamp of the Head of the Institution 

 

 

Name………………………………………. 

Tel. No…………………………………….. 

Address……………………………………. 

……………………………………………. 

……………………………………………. 

……………………………………………. 

……………………………………………. 
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PROFORMA-I 

 

PROFORMA FOR SUBMISSION OF PROPOSALS FOR RELEASE OF 

GRANT-IN-AID FOR NEWLY OPENED PUBLIC LIBRARIES BY NGOs 

 

1 Name of the NGO :  

(i) Address of the NGO :  

(ii) Telephone No. :  

(iii) Whether Registered under Societies Act, 

1860, if yes, Registration No. 

  

(iv) Registration No. :  

2 Particulars of the installment 1
st
 or 2

nd
  :  

3 Quantum of Grant-in-Aid applied for 

(break up will strictly follow the 

instructions given in the Pattern of 

assistance approved by the finance 

department) 

:  

(i) Honorarium to the staff :  

(ii) Furniture/Fixture :  

(iii) Newspaper & Magazine :  

(iv) Other expenditure :  

(v) No. of Books already available :  

(vi) List of Newspapers and Magazines 

already subscribed 

:  

(vii) Detail of Staff :  

(viii) Details of the Furniture available with 

the NGO 

:  

4 Documents/Certificate required as per 

Pattern of assistance. 

:  

(i) Progress Report :  

(ii) No. of Visitors/Readers(Monthly) :  

(iii) Utilization Certificate for the previous 

year in GFR 19A 

:  
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(iv) Expenditure incurred on libraries in 

previous financial years 

(a) Total 

(b) (b) NGOs own contribution 

(c) GIA contribution 

:  

(v) Audited statements of accounts for 

releases upto previous year 

:  

(vi) Unspent balances upto last year’s 

releases 

:  

(vii) Whether unspent balance has already 

been adjusted/credit yet to be adjusted  

  

(viii) Observation of audit upto the last year :  

(ix) Comments of Grantee-institution on 

audit observations 

:  

5. Up-to-date expenditure incurred during 

this year, with details. 

:  

6. Remarks :  

 

 Note: The Financial breakup will follow the guide linens prescribed in the 

Pattern of Assistance approved by the Finance Department. 

 

 

 

………………………………………………….. 

Signature and Stamp of the Head of the Institution 

 

 

Name………………………………………. 

Tel. No…………………………………….. 

Address……………………………………. 

……………………………………………. 

……………………………………………. 

……………………………………………. 

……………………………………………. 
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